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Short answer questions (50 words)

• D. 1. List the possible multimedia contents that are included while creating 
a presentation.

• 2. List the important points to be considered while making an effective 
presentation. 

• 3. What are the advantages of using a presentation? 

• 4. What objects can be inserted to slides in Impress?

• 5. What are the steps to add picture or object to the slide?

• 6. How can text be added to header or footer on the sliders? 

• 7. Describe the use of fields available in header and footer.



• 8. Write the steps to create a template. 

• 9. Write down the steps to add slide transition in your presentation.

• 10. How will you add the slide number at the bottom of each slide?

• 11. How will you insert a company’s logo (picture) in first slide of your 
presentation? 

• 12. How will you add the name of the company on the top of the each 
slide?

• 13. Write down the steps to create a table in a presentation. 

• 14. Write down the steps to insert a chart in slide. 

• 15. What are the five views of presentation?
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